
 

  
 

Please use your FU e-mail address for inquiries or, in case of external e- mail addresses, always 
send a copy of a personal document as an attachment for verification purposes. 

 

Submission of dissertations 
Dissertations are initially submitted digitally and the following documents must be submitted 
by e-mail: 

• Sending of an unchangeable PDF document of the dissertation from a zedat e-mail 
address. Please indicate the corresponding numerical information about the volume on the 
title pages. If the data volume of your dissertation is too large, please use the FU box and 
send us the link for it. 

• A list of publications stored / integrated in the dissertation that were published in the 
context of the dissertation topic. 

• Declaration of consent to the cancellation of data protection when the doctoral office 
sends the digital documents for the doctoral procedure by e-mail to the doctoral 
candidate, stating the recipient e-mail address. 

• Completed and signed form “Mitteilung über die Zusammensetzung der 
Promotionskommission”. Please provide the contact details of all committee members (e-
mail addresses, home university, institute and postal address). 

• Completed and signed form “Erklärung Art der Promotion”. 
• Current certificate of enrollment. 
• Scan of a valid official personal document. 
• Possibly a form „Antrag auf Änderung des Arbeitstitels“ 
• Possibly documents for the doctoral studies through the acceptance letter and the signed 

supervision agreement. 

 
From 01/01/2022 changed number of hardcopy versions: 
In addition to the above points, we ask you to send us 3 printed copies (textile adhesive 
binding, no ring binding) of your dissertation (PromO 2008) / 4 copies of your dissertation 
(PromO 2020, if 3 reviewers are desired) / 3 copies of your dissertation, if only 2 reviewers are 
desired), which must be identical to the submitted PDF. Please do not send it by post until the 
examination of the formally required key points of the dissertation according to the PromO 
has taken place and you have been asked to send it by the staff of the doctoral office. 
Please insert a signed declaration in the printed hard copy, stating that the submitted PDF of 
the dissertation with the title "XXXXXXX" in the version dated XX.XX.XXXX is identical to the 
hard copy of the dissertation that was sent with the title "XXXX". 

Display of dissertations and grade suggestions 
• Dissertations and the corresponding grade proposals are displayed digitally via FU box.  

 
 
 



 

Carrying out disputations 
• Disputations should primarily be conducted in presence. Only if the candidate submits a 

justified application, a disputation can take place as a digital or hybrid form of examination 
after approval by the doctoral committee.  

 
If you have further questions please do not hesitate to contact us. 
 
With kind regards 
Your PhD office team 
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